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How to Opt Out of Electronic Signature: 

Dependent Verification Worksheet 

1. Open email that was sent to them by our office with the subject line “UC Merced OFAS – 2122 Dependent 
Verification Worksheet Parent Signature Required” 

 
 
 
 
 
 
 
 
 
 
 
 

a. This email should’ve been sent to the parent email address provided on the Dependent Verification 
Worksheet 

b. Contact our office if you need the email to be resent or to update the email address 
 

2. Follow step 3 which directs parent to: 
 
 
 

a. Click or copy the entire URL starting at https and paste the URL below to access the Dependent 
Verification Worksheet that your student has completed online 

 
3. Click on checkbox that states “I agree to opt out of electronic signature” and press “submit”. 

 
 
 
 
 
 
 
 
 
 

a. When you click on the checkbox, a link to the 2021-2022 Dependent Verification Signature Page should 
appear which should direct you to the PDF signature page. 

 

 



 
How to Sign a PDF Form 

 
1. Signing the PDF form 

a. Electronically 
i. In Acrobat Reader, select “Tools”, then “Fill & Sign”. 
ii. Click “Sign”, then “Add Signature”. 
iii. Click “Draw” and sign your signature with your mouse. You can also add an image of your 

written signature. We do not accept typed signatures. 
i. Date the form. 

iv. Click “File”, “Save As”, then save as the name of the form with your name on it. If the system 
prompts you, select “Save a Copy” 

b. Print 
i. Print form. 
ii. Sign and date form. 
iii. Scan or take a picture of the document (verify that document is clear). 

 
How to Submit the PDF Form 

 

1. Submit the form 
c. Upload to your checklist. 

i. Click on requirement you are submitting your document for. 
ii. Select “Browse” and select your document to upload. You can upload multiple files by holding down shift 

when you select your files. 
 

iii. Click “Upload”. 
Tip: You can also upload photos of printed and signed documents. 

 

d. Fax document to our office at (209) 228-7861 
e. Mail printed and signed forms to our office: 

UC Merced Financial Aid 
5200 N. Lake Road 
Merced, CA 95343 

 
Contact Us 

• Visit our website: financialaid.ucmerced.edu 
• Email us: finaid@ucmerced.edu 
• Give us a call: (209) 228‐7178 

 

 

 

http://financialaid.ucmerced.edu/
http://financialaid.ucmerced.edu/
http://financialaid.ucmerced.edu/
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How To Sign Electronically 
After Opting Out 

 
1. If you selected the “Opt Out” option and now want to sign electronically, contact our office. 

 
2. After contacting our office, your parent will receive a new email with directions and a link to sign 

electronically. Note: Email will be sent by end of the business day.  
 

 
 
 
 
 
 
 
 

 
 

 
 

3. Follow step 3 listed in the email which directs parent to: 
 
 

 

4. Once parent opens the link, the parent authentication window will open. Parent will need to uncheck 
the I Agree to Opt Out of Electronic Signature box.  
 

 
 
 
 
 
 
 
 
 
 

5. Once parent unchecks box, electronic authentication fields will appear, and parent can electronically 
authenticate.  
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